LONDON AMBULANCE SERVICE NHS TRUST

JOB DESCRIPTION

JOB TITLE:


Financial Analyst
LOCATION:


Loman Street 
HOURS:


37.5 hours per week 

GRADE:


AfC Band 6 
REPORTING TO:

Senior Financial Analyst
PURPOSE OF JOB

Responsible for the provision of financial analysis and support to a given directorate. Responsible for financial risk assessment, costing and forecasting for a given directorate. 
MAIN TASKS AND RESPONSIBLILITIES

Financial Analysis and Control
· Financial Analysis and Control. Acts as the main financial liaison for given Directorate(s), advising Assistant Directors of Operations or Directors on financial management issues within their areas.  Develops and interprets analysis that benchmarks or highlights issues and that enables senior managers to manage resources effectively.  

· Proactively advises and influences managers on business management issues and on business plans within the Directorate. Undertakes the economic and financial elements of business cases.  Identifies potential efficiency savings and persuades managers to address these. 
· Engages with senior managers in robust discussions around developments with a financial impact, influencing the decision-making process and ensuring financial requirements are appropriately considered.  

· Leads for the given Directorate(s) on business planning (budget setting) including top-down and bottom-up budgeting and 3-year financial plans.  Assesses and provides costing support for development expenditure requirements. 
· Continually develops finance technical knowledge in line with progression through   the full CCAB qualification.  Understands the contexts in which this knowledge should be applied and advises accordingly. 
· Carries out the month-end procedures and analysis for each cost centre in the given Directorate(s) within a 5 day deadline, reporting and discussing the results with budget holders. 

· Financial management of projects within the Directorate(s), including costing, monitoring expenditure and projecting future years’ spend.  

· Forecasting – Responsible for income and expenditure forecasts for the Directorate.  Develops and maintains an in-depth understanding of all areas of the Directorate and co-ordinates this knowledge as well as expenditure trends and other statistical information and assumptions to produce ongoing up to date robust forecasts of annual income and expenditure. Holds reviews of these forecasts with Directors and uses persuasion where necessary to manage the forecast position. 
· Manages and prioritises own workload, juggling requirements from a number of managers as well as own month-end work and forecasting deadlines. Manages expectations and maintains quality, providing realistic estimates of when work can be completed. 
· Ensures that financial procedures as set out in the Standing Orders, Standing Financial Instructions and Scheme of Delegation are adhered to and promotes good financial governance across the Directorate.  Implements control recommendations raised by internal or external audit. 
· Proposes and implements changes to accounting and financial policies and procedures within the given Directorate(s) and raises and jointly implements with other finance analysts changes affecting all areas.  Proposes and works with the finance systems team to implement improvements to financial systems, both for own Directorate(s) and with other analysts across Directorates (for example, improvements to the forecasting model). 
· Training - Delivers the Finance for Non Finance Managers training module to managers at all levels and departments in the Trust and provides financial systems training to budget holders as required. 

· IT Awareness - Understands and contributes to the IM&T strategy in order to ensure continuous improvement and development of financial systems. Uses and reconciles information from other Trust software, such as the resourcing and payroll systems. 
· Undertakes any other relevant duties and contribute to special projects, deputising for the Senior Financial Analyst or Finance Manager as required. .
Organisational Issues

· Awareness of  the LAS' agreed vision, values and broad organisational goals

People and Functions

· To promote and deliver a customer-focussed service.
· To work as part of a team and to contribute to effective team working.
Communications 

· To build relationships with key members of the organisation in order to: 

· Understand the financial impact of business decisions.

· Challenge decisions, persuade and negotiate to ensure financial control and value for money.

· Provide strong financial support an advice.

· To lead and contribute at relevant meetings, including those with senior managers and regular meetings with budget holders. 

Legislation 

· Ensure that personal responsibilities regarding Health & Safety legislation are fulfilled.
· Ensure compliance of self and staff with all Data Protection legislation.
· Ensure compliance of self and staff with all Equal Opportunities legislation.
KEY RELATIONSHIPS

Finance Managers
Senior Financial Analyst 
LAS Managers and Budget Holders

Financial Controller
Finance and Management Information staff

Directors

LONDON AMBULANCE SERVICE NHS TRUST

PERSON SPECIFICATION

JOB TITLE:

Financial Analyst
LOCATION:

Loman Street
Listed below are the key requirements needed to perform this job.  Candidates will be assessed against these criteria.

EDUCATION AND EXPERIENCE

Essential 

	· Studying for a CCAB qualification at finalist level (or similar technical knowledge gained through equivalent experience)

	Application

	· Proactively progressing to full CCAB qualification

	Interview

	· Substantial experience in management accounts and/or financial accounts

	Application

	· Experience of financial management, working with senior managers to control expenditure within tight limits

	Application/Interview

	· Experience of or good understanding of financial accounting processes and controls


	Application/Interview


KNOWLEDGE, SKILLS AND ABILITIES

Essential

	· Proactive in developing a good understanding of an organisation and in assessing the financial implications of business changes and proposals. 

	Application/Interview

	· Ability to negotiate and influence, able to robustly challenge and question.

	Application/Interview

	· Understanding of cost make-up, costing techniques and cost drivers. 

	Interview/Test

	· Ability to interpret financial models

	Interview

	· Able to work under pressure and to tight deadlines.

	Application/Interview

	· Ability to use own initiative but knowing when to consult.



	Interview

	· Excellent IT skills and pro-active approach to IT systems, which will require the ability to build, maintain and use complex spreadsheets and use reporting software. Standard keyboard skills to enable efficient production of month-end reports and analysis. 

	Application

	· Proactive with a positive outlook and willingness to embrace change.

	Interview


OTHER REQUIREMENTS

· Positive attitude towards learning and development
· An understanding of and demonstrable commitment to equal opportunities
· Low level of absence due to sickness
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