LONDON AMBULANCE SERVICE NHS TRUST

JOB DESCRIPTION

JOB TITLE:

Deputy Director of Finance
LOCATION:

LAS Finance Headquarters, Waterloo 
HOURS:


37½ hours per week 

GRADE:
AfC Band 8D (interim banding)
REPORTING TO:
Director of Finance 
PURPOSE OF JOB
Works autonomously, reports directly to Board member. 

Responsible for leading and managing the Trust’s finance function ensuring it adds value to the Trust . Ensuring that the Finance department is both technically and commercially robust. 
Develop a strong, confident, self reinforcing team
Provides Trust with expert knowledge of accounting procedures and policies and related legislation.

Leads on, and advises the Trust and senior finance managers on, advanced technical financial issues, ensuring statutory returns are accurate and meet timescales.

Ensures the Trust’s financial staff, systems and processes provide an efficient and effective support infrastructure to the Trust, and operate with integrity and professionalism.

Proactively reviews existing financial policy and interprets new policy so as to devise objectives, goals and standards for the department impacting on the whole Trust.

Responsible for planning and monitoring short and long term highly complex financial projects affecting the whole Trust and wider NHS London health community
MAIN TASKS AND RESPONSIBLILITIES

· The provision of strategic financial information to SMG, Board members and senior managers for corporate decision making.

· Reporting to SMG, Trust Board and senior managers on contentious and highly complex Trust-wide issues such as the delivery of cost improvement targets and value for money reviews

· Deputise for Director of Finance as required

· Develop a strong Finance team, ensuring both continuity and continual improvement

· Financial Reporting

· Produce annual accounts in accordance with relevant standards and timetables, supported by comprehensive working papers

· Delivery of  financial reporting to NHS London, NHS Finance, Department of Health and any other external performance monitoring body (e.g. Monitor)

· Financial Analysis & Management

· Produce medium-term financial strategy/plan, budgets and a capital programme which is soundly based and designed to deliver on the Trusts strategic priorities

· Responsible for the business planning and budget setting process for the whole Trust with a focus on developing strong commercial and operational planning
· Produce accurate, timely financial forecasts using a wide range of necessary financial and statistical information

· Costing - ensure the preparation of the costing information for all aspects of the planning, contracting cycle including for PTS tenders, business cases and forecasting.
· Reference Costing - responsible for the production of these complex costing returns including working with departmental managers across the service to establish the correct cost drivers.  Ensure the correct interpretation of complex DH guidance on costing, programme budgeting and ‘payment by results’.  Represent the Trust nationally on all issues related to costing.
· Support to the Commissioning Negotiating Process – works with the Business Development & Service Development teams in devising negotiation strategies, financial analysis, identifying strengths and weaknesses of contract proposals and providing the necessary financial information to support the commissioning

· Investment Appraisal – work as part of  cross-functional teams to identify project resources, leads on the production of the business case, generates and appraises options for investment, analyses risk, contributes to the appraisal of options, calculates capital charges and recommends which option is most financially viable

· Financial Project Management - manage the Trust’s capital programme on behalf of SMG, including monitoring and reporting on financial progress, identify and report variances with the plan to the SMG & Trust Board
· Financial Governance & Control

· Accountable for ensuring that the Trust has sound financial control systems and can demonstrate sound financial governance. 
· Liaising with external and internal auditors, ensuring that all audit work programmes are supported and completed. Responsible for overseeing overall departmental compliance controls and assurance requirements including internal and external audit recommendations.

· Financial Control – set up systems for achieving financial control while maintaining a strong business awareness and customer focus. 

· Develop, maintain and comply with Standing Orders, Standing Financial Instructions, Scheme of Delegation and the directorate's financial procedures.  Implements recommendations of internal and external audit.
· Accountable for LAS Charitable Funds
· Head of Department
· Responsible for a departmental budget of £x and a staff of y

· Devise and monitor both short term and long term objectives for the finance function in line with organisational, national and professional objectives.

· Lead the department in delivering the objectives, adjusting them for internal and external influences as necessary
· Strategic Finance Lead

· Trust lead for strategic advice on financial implications of organisational change projects such as IFRS and Contractual changes (i.e. move from block contracts to cost/volume contracting), interpreting policy and guidance where it exists.

· Advising, influencing and educating non-finance managers at all levels on business management issues within the Trust

· Interpret, understand and implement update NHS national policies specifically within the Finance Department but also across the organisation with minimal guidance

· Financial Systems – responsible for the management of the financial system (Integra) ensuring that it meets the developing needs of the Trust for prompt, accurate and relevant financial information.  Responsible for the maintenance of key subsidiary systems, including those for budget setting, planning and reference costing.
· IT Awareness - understands and contributes to the IM&T strategy in order to ensure continuous improvement and development of financial systems.  

· To undertake any other relevant duties and contribute to special projects as required
Organisational Issues

· Awareness of  the LAS' agreed vision, values and broad organisational goals

· Lead in the development of financial strategies and initiatives for A&E and PTS.

People and Functions

· Responsible for the following departments

· Financial Accounts

· Financial Management

· PTS Finance

· Financial Systems

· Responsible for the performance management, disciplinary and grievance issues of all staff in the Finance team
· To promote and deliver a customer focused service

· To work as part of a team and to contribute to effective team working

· To ensure the Finance team are supported to achieve their personal development plans (PDP) and professional qualifications.
· As the senior manager located at the Finance Offices responsible for all aspects of health & safety at Loman Street.  

Communications 

· Enact the Directorate communications policy
· Lead on providing essential financial information to the Trust

· Trust financial lead on all Freedom of Information and Trust Communication requirements
Legislation 

· Ensure that personal responsibilities regarding Health & Safety legislation are fulfilled

· Ensure compliance of self and staff with all Data Protection legislation 

· Ensure compliance of self and staff with all Equal Opportunities legislation

KEY RELATIONSHIPS 

Chief Executive 

Director of Finance 

Senior Management Group
All Managers and Budget Holders

All Finance staff
NHS London Finance team
KEY RESULT AREAS AND PERFORMANCE MEASURES

· Financial Control - break even of the Trust 

· Effective performance management of own team including low sickness rates
· Good to Excellent ALE score
· Development and maintenance of financial and management control procedures
LONDON AMBULANCE SERVICE NHS TRUST

PERSON SPECIFICATION

JOB TITLE:

Deputy Director of Finance 
LOCATION:

LAS Finance Headquarters, Waterloo

Listed below are the key requirements needed to perform this job.  Candidates will be assessed against these criteria.

EDUCATION AND EXPERIENCE

Essential 

· CCAB qualified accountant with substantial post qualification experience
· Evidence of Continuing Professional Development

· Proven track record at a senior level of effective provision of high quality, financial analysis and reporting
· Extensive financial management experience
· Experience of working within a public sector organisation
· Staff Management experience
· Educated to degree level or equivalent


Desirable

· Commercial Experience

· Change Management Experience

· Experience of dealing with a senior Board Committee


KNOWLEDGE, SKILLS AND ABILITIES

Essential

· Analytical & logical thinker, able to manage his/her own time and that of his/her staff in order to deliver complex, accurate and reliable information to tight timescales

· Ability to lead, motivate, manage and develop staff
· Methodical and systematic in approach to work.




· Ability to use own initiative but knowing when to consult
· Strong Influencing ability



· Excellent IT skills and pro-active approach to IT systems.
· Expert knowledge of:

· Financial and accounting procedures.

· Financial and other aspects of legislation
· NHS policy and finance regime
· Strong numerical and verbal critical reasoning ability

· Excellent written and oral communication skills

· Ability to respond quickly and accurately to important issues

· Ability to promote and deliver a customer focussed service

Desirable

· Ability to remain calm and collected under pressure.



· Good presentation skills, including the ability to produce, prepare and deliver clear information and anticipate questions.


QUALITIES
Applicants successful at shortlisting will be invited to attend an assessment centre, at which you will be required to demonstrate the following competencies to the required level:


· Task Achievement 

· Communication

· Interpersonal Skills

· Confidence & Assertiveness

· Problem Solving

· Service to Customers

· Management Style

· Personal Skills

Prior to attending the assessment centre, you will receive a competency profile.

OTHER REQUIREMENTS

· Positive attitude towards learning and development
· An understanding of and demonstrable commitment to equal opportunities
· Low level of absence due to sickness
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