General Statement of Policy

General Statement of Policy regarding fitness to practise proceedings by a licensing/regulatory body and relating to criminal records.

Registration with the professional body (Paramedics Board at the Health Professions Council) imposes a duty on Ambulance Paramedics to provide a good standard of medical care for, and behave appropriately towards, patients. NHS employers also have a duty to ensure that patients receive a good standard of medical care and to take all practicable steps to ensure the safety of patients and staff. 

In order to assess job related risks the LAS need to establish if applicants who may be offered certain positions have a criminal record in the UK or another country that they can lawfully be required to disclose. There are various positions across the London Ambulance Service that will be required to fill out a Criminal Record Disclosure.
When recruiting the LAS inform applicants if criminal record information will be requested from them as part of the recruitment and selection process. This will enable applicants to decide whether they wish to apply for the position.

At the application stage, candidates will be asked to complete a declaration for this purpose on the “Declaration Form – Disclosure”

If such information is requested, applicants will be informed whether the nature of the position for which they intend to apply means that they will be asked to disclose convictions that would otherwise be “spent” under the provisions of the Rehabilitation of Offenders Act 1974 (ROA). This will also help applicants to decide whether or not they wish to apply for the position.

Applicants for certain positions concerned with the provisions of health services are exempted from the ROA and can therefore be asked to disclose “spent” convictions that they would not otherwise have to declare.

Applicants for such positions will also be asked if they are “bound over”, have received a police caution, warning or reprimand and whether they have been charged with a criminal offence not yet disposed of.      

Prior to making such an appointment, London Ambulance Service also needs to establish if applicants for such positions:

· Are or have ever been disqualified from the practice of a profession or;

· Are required to practice subject to specified limitations following fitness to practise proceedings by a regulatory body in the UK or in another country or;

· Are under any investigation or proceedings by any body having regulatory functions in relation to health/social care professionals, including such a regulatory body in another country.  This is also reflected in the declaration.

If a Disclosure is to be sought from the Criminal Records Bureau, prospective applicants will be informed from the outset.  London Ambulance Service has a separate more detailed Code of Practice that meets the standards specified by the Criminal Records Bureau relating to the fair use of criminal record information and the appointment of persons having a criminal record.  A copy of this Code can be obtained from the Recruitment Centre.

Applicants will be required to declare criminal conviction information and any other matters that are, or that might be, relevant to the position for which they are applying at an early stage in the appointment process.

In cases where criminal record information is deemed necessary to assess a person’s suitability for the position, all applicants are also expected to inform London Ambulance Service if, before taking any position offered to them, they are charged with a criminal offence in the UK or other country.

The London Ambulance Service is an equal opportunities employer, and all applications will be decided fairly on merit.  Information supplied will be treated in confidence and will not be used as the sole criteria to decide an applicant’s fitness for the position.

Unless an appointment is prohibited by law, a criminal conviction will not automatically debar the applicant from appointment. Applicants will be given an opportunity to discuss any information supplied before a final decision is taken regarding their appointment.

However, an applicant may not be selected if the selection panel considers that the information declared renders that person unsuitable for the position for which they have applied.  In reaching such a decision the London Ambulance Service will consider the nature of the record/action, its relevance to the position applied for, and any other information the applicant wished to provide. This would include the date of offence and number of offences.

The information declared will be treated in compliance with the Data Protection Act 1998.

NOTE: Failure by an applicant to provide accurate and truthful information is considered to be a serious matter.

Where it is found that a person has intentionally or recklessly provided inaccurate information or withheld information relevant to their position, this may disqualify them from appointment.  It may also result in dismissal or disciplinary action and referral to the appropriate professional regulatory body.

If you would like to discuss what effect any criminal record or fitness to practice proceedings might have on your application, you may telephone, in confidence, the Recruitment Manager on 020 3069 0251 for advice.

DECLARATION FORM – DISCLOSURE

CONFIDENTIAL

Please ensure that you read the “General Statement of Policy regarding fitness to practice proceedings by a licensing/regulatory body and relating to criminal records” and the summary of the Criminal Records Bureau “Code of Practice” that accompanied your application form carefully before completing this Declaration Form. They provide further and more detailed information concerning how your application will be processed, and include details of purposes for which information about you will be used. They also detail the persons to whom the information will be disclosed, and the checks that will be undertaken to verify the information provided by you before you are offered a position if your application is successful.

Please will you answer all of the following questions. If you answer "Yes" to any of the questions, please provide full details in the space indicated. Please also use the space below to provide any other information that may have a bearing on your suitability for the position for which you are applying. You may continue on a separate sheet if necessary, and you may attach supplementary comments should you wish to do so.

The position for which you have applied is exempt from the Rehabilitation of Offenders Act 1974. This means that you must declare all criminal convictions, including those that would otherwise be considered "spent". With the exception of question 6* answering ‘Yes’ to any of the questions below will not necessarily bar you from employment. This will depend on the nature of the position for which you are applying and the particular circumstances.

1. Are you currently bound over or have you ever been convicted of any offence by a Court or Court-Martial in the United Kingdom or in any other country? YES / NO
Note: You do not need to tell us about parking offences.

If YES, please include details of the order binding you over and/or the nature of the offence, the penalty, sentence or order of the Court, and the date and place of the Court hearing. 

2. Have you ever received a police caution, reprimand or final warning? YES / NO 

If YES, please include details of the caution, reprimand or final warning, including the date and reason.

3. Have you been charged with any offence in the United Kingdom or in any other country that has not yet been disposed of? YES / NO
If YES, please include details of the nature of the offence with which you are charged, date on which you were charged, and details of any on-going proceedings by a prosecuting body. 

4. Have you ever been disqualified from the practice of a profession or required to practice subject to specified limitations following fitness to practice proceedings by a regulatory or licensing body in the United Kingdom or in any other country? YES / NO
If YES, please include details of the nature of the disqualification, limitation or restriction, the date, and the name and address of the licensing or regulatory body concerned.

5. Are you currently the subject of any investigation or fitness to practice proceedings by any licensing or regulatory body in the United Kingdom or any in other country? YES / NO
If YES, please include details of the reason given for the investigation and/or proceedings undertaken, the date, details of any limitation or restriction to which you are currently subject, and the name and address of the licensing or regulatory body concerned.

6. Are you subject to any other prohibition, limitation, or restriction that means we are unable to consider you for the position for which you are applying*? YES / NO

If YES, please include details of the nature of the prohibition, restriction, or limitation, when and by whom it was made.

If you have answered "yes" to any of the questions above, please use this space to provide details. Please indicate clearly the number(s) of the question that you are answering:

	


Please note: you must inform us immediately if you are charged with any offence in the United Kingdom or in any other country after you complete this form and before taking up any position offered to you. You do not need to tell us if you are charged with a parking offence.
Please note that Independent Safeguarding Authority (ISA) registration and a current Criminal Records Bureau (CRB) check are required for this post (ISA from 31 July 2010) - the London Ambulance Service NHS Trust will initially pay for both these processes but we will reclaim the cost of the registration via your salary once you are employed by the trust. The cost of ISA registration is currently £28.  Please sign to state that you are aware that this cost will be reimbursed from your salary on joining the London Ambulance Service.
DECLARATION

I have read the General Statement of Policy and Code of Practice that accompanied my application form, and I consent to the information provided in this Declaration Form being used by London Ambulance Service NHS Trust for the purpose of assessing my application.

I confirm that the information that I have provided in this Declaration Form is correct and complete. I understand and accept that if I withhold information or provide false or misleading information this may result in my application being rejected, or if I am appointed, in my dismissal.

Please sign and date this form:

.......................................................………...

................................................

NAME (in block capitals)



SIGNATURE

DATE................…………………………….

Please Note

If you wish to withdraw your consent at any time after completing this Declaration Form, please contact London Ambulance Service NHS Trust, Recruitment Centre, St Andrews House, St Andrews Way, Devons Road, Bow, London, E3 3PA; Tel: 020 3069 0260.

